AJIMUHUCTPALIMA
HOBOKPACHSIHCKOI'O MYHUILIUITAJIBHOI'O OBPABOBAHNS
EPILIOBCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
CAPATOBCKOU OBJIACTU

ITIOCTAHOBJIEHUE
ot 05.12.2024 rona Ne 53

O6 yrBepxxaeHuu [lonoxxeHus
00 apxuBe HOBOKpaCHSHCKOTO MyHUIIMIIAIBHOTO 00pa30BaHUS

B cootBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®3 «O6
oOlMX MPUHLMIIAX OpPraHU3ALMK MECTHOrO camoympasieHuss B Poccuiickoi
denepanin», PyKOBOJACTBYSACH YcTaBOM HOBOKpPACHSIHCKOrO MYHHIIMIIAIBHOTO
oOpa3zoBaHus  EpHIoBCKOro  MyHUUMNAIBHOTO  paiioHa,  aJAMUHUCTPALHS
HoBokpacHsHCKOTO MYHULIUTIAIBHOTO o0Opa3oBaHus EpmoBckoro

MYHULIMIAIBHOTO paiioHa
I[TOCTAHOBJIAET:

1. YTBepauthb [Tonoxenue 00 apxuBe HoBokpacHsiHCKOTO
MYHHUITUTIATFHOTO 00pa30oBaHus (IPUIIOKEHHE).

2. Pazmectuth Hacrosilee TOCTAHOBIEHHWE Ha OQUIMATIBLHOM caiTe
aaMUHUCTpann  HOBOKPACHSHCKOTO MYHHUIIUITAILHOTO 00pa30BaHUs

EpIoBCcKOro MyHHMIIMIIAJIBHOTO palioHa B ceTH «MHTEpHETY.

3. Hacrosiiee moctaHOBIIEHHE BCTYMAET B CHITY CO JHSI €TO MPUHSITHSL.

I'maBa HoBokpacHsiHCKOTO
MYHHUITUTIAILHOTO 00pa30oBaHuUs E.1O. Ky3HernoBa



IIpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALUU
HoBOKpacHAHCKOro MyHHIIMIIAIBHOTO

o0Opa3zoBaHUsI
ot 05.12.2024 r. Ne 53

ITOJIOXKEHUE
00 apxuBe HOBOKpacHSHCKOTO MyHUITMTIATBHOTO 00pa3zoBanus EpiioBckoro
pationa CapaToBckoil ob6nacTu

. O01IKMe moJIoKeHus

1. Hacrosimee IlosokeHHe pernamMeHTHPYET COCTaB JAOKYMEHTOB apXHUBa
HoBOKpacHSHCKOrO  MyHULMNAIbHOTO oOpasoBanust EpmioBckoro paiioHa
CapatoBckoil 007aCTH, MTOJIHOMOYUS apXvBa OpraHU3ally, UHbIE BOIPOCHI,
CBSI3aHHBIE C JICATEIBHOCTBIO APXHUBA OPTaHU3ALUH.

2. ApxuB co37aeTCsi B LEIAX BPEMEHHOTO XPAaHEHHS JIOKYMEHTOB,
BKJIIOUEHHBIX B cocTaB ApxuBHoro ¢onna Poccuiickoii deneparuu, 10 HX
[eperayd Ha IIOCTOSIHHOE XpaHECHUE B MKY «ApxuB EpmoBckoro
MYHUIMOIATBHOTO paiioHay (Jajee — MYyHHMIMNAIbHBIA apXWB), a TAKKE B LEJSIX
CBOEBPEMEHHOTO  IpUE€Ma  apXMBHBIX  JOKYMEHTOB  OT  CTPYKTYPHBIX
noApazaeneHuii HoBokpacHsSIHCKOTO MYHUITMTIAILHOTO 00pa30BaHusl, 00ecrieYeHus
UX y4€Ta, COXPAHHOCTH, YIIOPSAAOUYECHUSA U UCIIOIb30BaAHUS.

3. Apxus HoBokpacHsiHCKOTO MYHHULIUITAIBHOTO o0Opa3oBaHus
OCYUIIECTBJISIET CBOIO JIEATEILHOCTh B COOTBETCTBUU ¢ DeepanbHbIM 3akoHOM "O0
apxuBHOM gnenie B Poccuiickoit ®denepaunn", PernamMeHTOM TOCyJapCTBEHHOTO
yueTta TOKyMeHTOB ApxuBHoro ®@onna Poccuiickoii @enepaiiuu, yTBEpKICHHBIM
npukazoM ['ocynapcTBeHHON apxuBHOU cityx0b1 Poccun ot 11 maprta 1997 rona
No 11, IIpaBunmamu oOpraHu3aluyd XpaHEHUs, KOMIUIEKTOBAaHMS, Yy4deTa H
UCIIOJIb30BaHUsl JIOKyMeHTOB ApxuBHoro ¢ounaa Poccuiickoit ®enepanuu u
JPYTUX apXUBHBIX JTOKYMEHTOB B OpraHax TrOCYJapCTBEHHOM BIJIACTH, OpraHax
MECTHOTO CaMOYIpaBJeHUs M opraHuzauusx (mamee - Hacroswmue IIpaBuiia)
pa3paboTtanbl B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0OHOM OT 22 okTaA0ps 2004 r.
N 125-®3 "O6 apxuBHOM gene B Poccwmiickoit Denepanuu" (Cobpanue
3akoHonarenbcTBa Poccutickont denepanun, 2004, N 43, ct. 4169; 2006, N 50, cT.
5280; 2007, N 49, crt. 6079; 2008, N 20, ct. 2253; 2010, N 19, ct. 2291; N 31, cT.
4196; 2013, N 7, ct. 611; 2014, N 40 (u. II), ct. 5320), nmocraHOBIECHUEM
[IpaButensctBa Poccuiickoit ®enepanyu ot 15 urons 2009 r. N 477 "O6
yrBepknenun  [lpaBunm  gemompom3BoAcTBa B (eepaibHBIX — OpraHax
ucnoiauTensHOM BiaacTu" (CoOpanue 3akoHoAaTeNnbeTBa Poccuiickoit denepanuu,
2009, N 25, cr. 3060); ocHoBHbIMH IIpaBunamMu opraHuzalu XpaHEHUs,
KOMITJIEKTOBaHMsI, y4é€Ta M WCIOJIb30BaHUS JOKYMEHTOB ApxuBHOTO  (hoHma
Poccniickonn denepauynu M IpyruxX ApXUMBHBIX JTOKYMEHTOB B T'OCYAAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYMpPAaBJIEHUS M OpPraHU3alUAX, YTBEPKICHHBIX
npukazoM MunucrtepcTBa KyabTypsl Poccuiickoit @enepanuu ot 31.03.2015 Ne
526, UHBIMH HOPMAaTHUBHBIMHM MPAaBOBbIMU akTamMu Poccuiickoil denepauuu u



CapatoBckoii 001acTH B cpepe apXUBHOTO JIeJ1a, JIOKAIbHBIMU IIPABOBBIMHU aKTaMH
opraHu3anuy U HacTosimuMm Ilomoxxennem.

4. B cocraB ApxuBHoro ¢onna HOBOKpaCHSHCKOTO MYyHUIUNAIBHOTO
oOpa3oBaHMsI ~ BXOJAT  JIOKyMEHTHI, oOpasymomuecs B  JEATEIbHOCTH
HoOBOKpacHSIHCKOT0O MYyHUUMIAIBHOIO 00pa30BaHUs, HMMEIOIIME HCTOPHYECKOE,
HAy4YHOE, COLIMAJIbHOE, SKOHOMHUYECKOE, MOJIUTHYECKOE U KYJIBTYPHOE 3HAUYCHHE,
IpOLIeIINE JKCIEPTU3y LEHHOCTH JOKYMEHTOB, M IOJJIEKALIUE Iepeaade Ha
MOCTOSIHHOE XpaHEHUE B MyHUIIUIAJIbHBIN apXUB.

5. OTBETCTBEHHBIM 3a ApXUB OPraHU3ALMM HA3HAYACTCS PACIOPSIKEHUEM
I'maBbl HOBOKpacHSIHCKOT0 MyHUIIMIIAIBHOTO OOpa30BaHUS.

Il. CocTaB 10KyMEHTOB, NOCTYNAIOIIMX HA XPaHEHUE B APXUB
HoBokpacHSIHCKOT0 MYHHIMIIAJTHHOTO 00pa30BaHuUs

6. B coctaB [OOKyMEHTOB, MOCTYNAIOIIMX HA XpAaHECHUE B aApPXUB
HoBOKpacHsSHCKOT0 MyHULIMITAIBHOTO 00pa30BaHMS, BXOJSAT:
1) 3aKOHYEHHBIE AEIONPOU3BOACTBOM Ji€jla MOCTOSSHHOTO M BPEMEHHOTO

(cBeime 10 ner, go 10 ner — mo pemenuro ['maBer HoBokpacHsSHCKOTO
MYHULIMNIAILHOTO O0pa30BaHMs) XpaHEHUs, B TOM YHUCJE IO JIMYHOMY COCTaBy,
oOpa3oBaBILIHECS B pe3yabTare NEATENbHOCTH HoBoxkpacHsiHCKOTO

MYHHUITUTIATLHOTO 00pa3oBaHus ( WM CTPYKTYPHBIX MOAPa3IeIICHUN );

2) kuHO-, (oTO-, (HOHO- U BUICOJOKYMEHTBI, aAPXUBHBIC KOJUICKIIUH,
oTpaxaroiue uctTopruto HoBOKpacHSIHCKOTO MyHUITMTIATHLHOTO 00pa30BaHus;

3) Hay4yHO-CIpPAaBOYHBIM ammapaT (MCTOpUYECKas CIpaBKa, MPEIUCIOBHS,
NacropT apXuBa M JIp.), PACKPHIBAIOIINNA COCTaB U COJiepKaHHe JeN (JIOKYMEHTOB)
apxuBa HOBOKpPAaCHSHCKOTO MYHHUIIMIIAJLHOTO O0Opa3oBaHMs, U  y4YETHBIE
JIOKyMEHTHI apxuBa HOBOKPaCHSIHCKOTO MyHUITUTIATLHOTO 00pa30BaHus.

I11. 3apayn apxuBa HoBOKPaCHSHCKOr0 MyHMIMIIAJIHHOIO
oOpa3oBaHus

7. 3apayamu apxuBa HOBOKpaCHAHCKOTO MYHUUIMIIAJBLHOTO OOpa30BaHUs
SBJISIFOTCSL:

1) xommuiekToBaHue apxuBa HOBOKpPAaCHAHCKOrO  MYHHUIHMIAIBLHOTO
oOpa3oBaHMsI JOKYMEHTAMH, COCTaB KOTOPBIX MPEAyCMOTPEH IyHKTOM 6
Hactosuero IlonoxxeHus;

2) y4eT W CO3/JaHHE HAy4YHO-CIIPABOYHOIO anmnapara K JOKyMEHTaM apXuBa
HoBokpacHSHCKOr0 MyHHUILIUIIAIBLHOTO 00pa30BaHMUS;

3) obecrieueHne COXPAaHHOCTH JOKYMEHTOB apxuBa HOBOKpacHSHCKOTO
MYHUIIUIIAJIBLHOTO 00pa3oBaHus;

4) ucnoJyib30BaHUE XPAHSIIIMXCA B apXUBE JTOKyMEHTOB HOBOKpacHSHCKOIo
MYHHUIUIIATBHOTO 00pa30BaHus;

5) moaroroBka W mepegaya JOKYMEHTOB, OTHOCSIIUXCA K ApPXUBHOMY
dbonny HOBOKpACHSHCKOrO MYHHMIIMIAIBHOTO OOpa3oBaHMs, Ha TIOCTOSHHOE
XpaHEHHE;

6) mpoBepKa COXPAHHOCTH, MPABUIBHOCTU (HOPMUPOBAHUS U ODOPMIICHHUS
Jie B AGJIONPOU3BOICTBE OPraHu3allii ¢ YYaCTUEM CIIYKObl TOKYMEHTAIIMOHHOTO
oOecniedeHus ynpapieHus: HOBOKpaCHIHCKOTO MyHUIIMTIATBHOTO 00pa30oBaHUs.



V. ®ynknun apxuBa HoBOKpPaCHSIHCKOro MyHHIMIIAJIBHOT0 00pa30BaHus

8. B cooTBeTrcTBMH C BO3JOXKEHHBIMM Ha HEro 33Ja4aMyd apXHB
HOBOKpacCHSIHCKOTO MYHHUIIUMIIAIBHOTO OOpa30BaHMS OCYIIECTBIISCT CIETYIOLIUE

byHKITIH:

1) mnpuHMMaeT Ha XpaHEHHE OT CTPYKTYPHBIX  MOJpa3/ielICHU
HoBoxkpacHsiHCKOTO MYHULUIIATIBHOTO o0OpazoBaHus 3aKOHYEHHBIE
JIEJIONPOU3BOACTBOM U YIHOPSAOYEHHBIE B YCTAHOBICHHOM TMOpSAKE Jela
MOCTOSTHHOTO, BpeMeHHoro (cBeime 10 ner, mo 10 neT — Mo pelIeHUIo

PYKOBOJUTENSl ~ OpraHu3allMM)  XpaHEHHs M [0  JIMYHOMY  COCTaBy
HoBoKpacHsSHCKOr0o MyHHUIIUIIAIBHOIO 00pa30BaHUS;

2) OpEICTaBIsIET  HAa  PacCMOTPEHHE HKCIIEPTHOMN KOMHUCCHUH
HOBOKpacCHSHCKOrO MYHUIMIAIBHOIO O0pa3oBaHUs ONUCU €1 (JOKYMEHTOB)
IIOCTOSIHHOT'O XPAHEHHUSI U 110 JMYHOMY COCTaBY;

3) OCyLIECTBISIET yUET apXUBHBIX JOKYMEHTOB;

4) obecnieurBaeT COXPAHHOCTh apPXUBHBIX €] (IOKYMEHTOB);

5) co3naet, NOMOMHSIET U COBEPIIEHCTBYET HAYYHO-CIPABOYHBIN anmapar K
nenam  (DOKyMeHTaMm),  XpaHsmmumcss B apxuBe  HOBOKpacHSHCKOIo
MYHHUIMIIATBHOTO 00pa30BaHus;

6) nmnepemaer JAOKyMeHTHl ApxuBHOro (onga HoBokpacHAHCKOro
MYHHUIIMIIAJIBHOTO 00pa30BaHuUs Ha MOCTOSIHHOE XPaHEHUE;

7) opraHusyeT UCHOJIb30BaHUE JOKYMEHTOB apXUBa, B TOM YHCJIE:

- uapopmupyet I'maBy HoBOKpaCHSIHCKOro MyHMIIMIIaJbHOTO OOpa30BaHUs
Y pabOTHUKOB aJIMUHHUCTPAIIMH O COCTaBE U COACPKAHUU JOKYMEHTOB apXUBa;

- BBIJa€T B YCTAHOBJICHHOM TOpsJKE Jela (AOKyMEHTbl) U KOMHHU
JIOKYMEHTOB B II€JIIX CITY>K€OHOTO MOJIb30BAHMUS;

- WCIIOJIHSIET 3alpoChl IpaXkaaH 00 YCTaHOBJIEHMM TPYAOBOIO CTaXka U IO
JPYTUM BOIPOCaM COIMAIBHO-TIPABOBOTO XapaKTepa, UHBIE 3alpOChl TPakIaH U
OpraHu3allyii, B YCTAHOBJIEHHOM MOPAJKE BbIIA€T KOMHUH TOKYMEHTOB U ApXUBHBIE
CIIPABKH;

- BEJET Yy4YeT WCIMOJIb30BaHUA JOKYMEHTOB apxuBa HOBOKpacHAIHCKOro
MYHHUIMIIATBHOTO 00pa30BaHus;

8) ydacTByeT B COCTaBJI€HMM HOMEHKIaTypbl nen HoBokpacHSIHCKOTO
MYHUIIMIIAJIBHOTO 00pa30oBaHUsl COBMECTHO C YJIEHAMM HKCIEPTHONM KOMHCCUHU
KOHTPOJIUPYET COXPAHHOCTh U MPaBUIBHOCTh (POPMHUPOBAHUS JI€]T B CTPYKTYPHBIX
nopaszaeneHusx HoBokpacHsIHCKOro MyHUIIMIIAIIBHOTO 00pa30BaHus;

9) mpoOBOOUT 3KCHEPTH3Yy LIEHHOCTH JOKYMEHTOB, XPAHSILIHUXCS B apXHBE
HoBOKpacHSHCKOrO MYHHUIIMINAIBLHOTO 00pa3oBaHUs, €KEroJHO MpPEICTaBiIseT Ha
pPacCCMOTPEHHE SKCHEPTHOM KOMHCCHU aKThl O BBIACICHHH K YHHUYTOXXCHHIO
JIOKYMEHTOB, HE MOJIEKANUX XPAHEHUIO;

10) yyacTByeT B pabOTe SKCMEPTHOU KOMHUCCHH;

11) oxa3piBaeT METOAMYECKYIO MOMOILb CTPYKTYPHBIM MOJpa3aeICHUSIM
HoBOKpacHsSIHCKOTO MYHHUIIMIAJIBHOTO OOpa30BaHUSl IO BONPOCAM SKCHEPTU3BI
LEHHOCTH JOKYMEHTOB Ha CTaJusX [EeJIONPOU3BOACTBA U Mepeayd B apXHB
HoBOKpacHsSHCKOT0 MyHULIMITAILHOTO 00pa30BaHMS,

12) opranusyet po3bICK i€, He 0OHAPYKEHHBIX 0 pe3yJbTaTaM MPOBEPKU
HaJIU4YMsI U COCTOSIHUSI apXUBHBIX JIOKYMEHTOB;



13) yyacTByeT B IpOBEJECHUM MEPONPUATHI MO NOBBILIEHUIO KBATU(PUKALUN
pabOTHUKOB aJIMUHUCTPALIUU U CITYKObI TOKYMEHTAlIMOHHOT'O 00ECIICUECHNUS;

14) mpencraBnsgeTr B MYHUUMINANbHBIN apXuB IO YCTAHOBJIECHHOHN (opme
CBEACHHA O COCTaB€ U 00OBeMe JOKYMEHTOB apxuBa HOBOKpacHSHCKOTO
MYHUIIUIIAJILHOTO 00pa30BaHUs.

V. IlpaBa apxuBa opraHu3ainuu

10. ApxuB HOBOKpacHSIHCKOTO MyHUIIUIIAIBHOTO 00pa30BaHusl BIIPABE:

1) TpeboBaTh OT PaOOTHUKOB CTPYKTYPHBIX MOJApA3ACICHUN OpraHu3aIiuu
COOJIIO/ICHUS TTpaBUJI BEACHUS ICJIONPOU3BOJICTBA;

2) 3ampammBaTh Yy  pPa0OTHHUKOB  CTPYKTYPHBIX  TOJIpa3eicHU
HoBOKpacHsSIHCKOT0 MyHHUIIMIIAILHOTO 00pa30BaHMs CBEIACHUS, HEOOXOIUMBbIE ISt
paboThI apXUBa;

3) mnpuriamaTe B HEOOXOAMMBIX CIy4yasx B KauyeCTBE OJKCIEPTOB H
KOHCYJIbTAHTOB CIIELUATMCTOB aAMUHUCTPALIMM U MYHULMIIAJIBHOTO apXUBa;

4) wunpopmupoBate ImaBy  HOBOKpacHSHCKOrO  MYHHUIIMIIAJIBHOIO
o0pa30BaHUsl O COCTOSHMM apXWBHOTO JElIa, BHOCUTH MPEMJIOKEHHUS IO €ro
COBEPILIEHCTBOBAHHUIO;

5) KOHCYJIbTUPOBaTH C COOJIIOACHUEM TpeOOBaHUN 3aKOHOAATEIHCTBA
pabOTHUKOB aIMUHUCTPALUU U APYTUX 3aUHTEPECOBAHHBIX JIUI[ 110 JOKYMEHTaM
apXuBa;

6) ydacTBOBaThb B  pa3pabOTKe  JIOKAJbHBIX  IPABOBBIX  aKTOB
HoBokpacHsHCKOTro MYHHULUIIATIBHOTO o0Opa3oBaHUs 1o BOIIPOCaM
JIEJIONPOU3BOCTBA U apXUBHOIO JEa.
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